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seBheh f;Zfynk ns/ T[d:'fre f;ybkJh ftGkr,gzikp 
  ;?bc ngq/ib ckow  
 HHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH ftGkr d/ ro[Zg J/,ph,;h d/ nfXekohnK 
$eowukohnK dh ;kbkBk ekoir[ikoh ngq/ib fog'oN bJhHHHHHHHHHHHHHHHHHHHHHHH 
HHHHHHHHHHHHHHHHHHHHHHH;wK$;kb dh fog'oN  
fBZih vkNkL 
      Gkr^1 
 

1.  nfXekoh$eowukoh dk BK  
  

 

2.  iBw fwsh    
                                                 

 
 
(;apdK ftZu)HHHHHHHHHHHHHHHHHHHHHHHHHHHHH 

3.  n;kwh fi; s/ ezw eodk j?  
  

 

4.  w"i{dk ro/v ftZu brksko fB:[Zesh dh fwsh 
ns/ ro/v   

 

5.  
 

 

;kb d"okB fvT{Nh s'A r?o^jkiao ofjD dk 
;wK (Nq/fBzr nkfd dk ;wK th ;g;aN ehsk 
ikt/) 

 
 
 
 

6.  gqkgoNh foNoB GoB dh fwsh  
  

 

7.  
 
 
 
 
 
 
 

 

(T) eh nfXekoh$eowukoh B/ ghHnkoH thiak$ 
rohB ekov$fJzwhrq/;aB ;N/N; gqkgs ehsk  
j'fJnk j?< 

 
 
 
 
 

(n) i/eo jK, sK nfXekoh$ eowukoh tZb'A 
fe; d/;a dh ghHnkoH thiak$rohB  
ekov$fJzwhrq/;aB ;N/N; gqkgs ehsk j'fJnk 
j? ns/ fe; fwsh B{z.  
 

 
 
 
 
 
 

   
 
  s;dhe ehsk iKdk j? fe T[go'es fdZsh ;{uBk ;jh$do[;s j? ns/ w/o/ tZb'A e'Jh 
;{uBk$ sZE b[ek S[gk e/ BjhA oZfynk frnk j?.fJj th s;dhe ehsk iKdk j? fe w?A fJ; gq'ckow/A 
s'A fJbktk fJ; ;w/A bJh J/HghHJ/HnkoHdk j'o gq'ckowK BjhA Gfonk j?. 
 
 
  

          j;skyo 
          fwshL 
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         Name & Designation of the officer reported upon:  

     

                                                           period of Report:  

     
Gkr^2H (fBZih w[bzeD) T[; nfXekoh tZb'A Gfonk ikt/, fi; dh fog'oN fbyh ik ojh j? L^ 
1H 
 

fvT{Nh dk 
;zy/g fttoDL 
 
 
 
 
 

 
 
 
 
 

2(a) ftGkr tZb'A 
fBoXkos ehs/ 
Nhu/L 
 
 
 
 

 
 
 
 

2(b) ftGkr tZb'A 
fBoXkos 
NhfunK dh 
gqkgshL 
 
 

 

3H fvT{Nh fBGkT[D 
ns/ NhfunK 
dh gqkgsh ftZu 
nkJhnK 
n"eVK,i/eo 
e'Jh j'D sK 
 

 

4H Bt/A 
T[gokb/$T[Zdw 
 
 
 

 

5H eh frnkB ftZu 
tkX/ iK j[Bo 
ftZu fByko 
fbnkT[D bJh 
e'Jh Nq/fBzr 
bJh rJh j? < 
i/ jK sK t/ot/L 

 

 
  

;EkBL               j;skyo 
fwshL        (nfXekoh fi; dh fog'oN fbyh ikDh j?) 
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         Name & Designation of the officer reported upon:  

     

                                                           period of Report:  

     

(fog'oN fbyD s'A gfjbK fd;ak fBod/;a fXnkB Bkb gVQ bJ/ ikD ) 
Gkr^3 (fog'oN fbyD ns/ ohftT{ eosk tkb/ nfXekoh tZb'A w[bzeD) 

 
 fog'oN eosk nfXekoh tZb'A jo fJZe B[es/ dh doikpzdh (grading) T[Zsw$pj[s 
nZSk$nZSk$ n";s fdZsh ikt/ L^ 
nfXekoh$eowukoh d/ ftneshrs r[D$ftP/PsktK ns/ ehs/ ezw dk w[bnzeDL 
 

 tZX s'A tZX 
nzfee 
rq/fvzr 

(Numerical 

grading) 

fog'oN eosk 
nfXekoh tZb'A 
nzfee rq/fvzr  

fog'oN 
eosk 
nfXekoh d/ 
j;skyo 

ohftT{ eosk 
nfXekoh tZb'A 
fdZsh ;'Xh 
ro/fvzr i/eo 
T[j fog'oN 
eosk Bkb 
;fjws BjhA 
j?. 

ohftT{ 
eosk 
nfXekoh 
d/ 
j;skyo 

1 2 3 4 5 6 
1Hezw gqsh tshok ns/ 
fizw/Atkoh dh GktBk ( Attitude  

towards work and sense of 
responsibility) 

0^7 
    

 
 

2H f;ZyD dh GktBk   
(Keenness to learn) 0^7   

3H;w/A f;o ezw fBgNkT[D dh 
;woZEk (Ability to dispose 

work within prescribed 
time frame) 

0^7 
  

4 ezw d/ y/so ftZu 
o{bk$fB:wK$ezw d/ sohe/ dh 
ikDekoh ns/ T[BQK dh ;jh 
tos' ;pzXh frnkB            
(Knowledge of rules/ 

regulations procedures 
relating to work and proper 
application thereof) 
 

0^7 

  

5HnB[;kPB oZyDk 
(maintenance of discipline) 
 

0^5 
  

6H w[bzeD s/ ft;b/PD eoB dh 
;woEsk(Ability to examine 

& analyse issues ) 
 

0^5 
  

7H ft;b/PD eoB dh :'rsk 
(Ability to analyse) 

0^5   
 
 

8H ezfgT{No s/ ezw eoB dh 
gqthBsk (Proficiency in 

0^5   
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computer skills) 
9H gzikph ftZu ezw dh ;woZEk 
(Ability to work in Punjabi) 
 

0^5   
 
 
 
 

10HNhw d/ s"o s/ ezw eoB dh 
;woZEk ns/ nzdo{Bh nkg;h 
;zpzX (Ability to work as a 

team and inter-personal 
relations) 

0^5   

11Hezw dh r[Dtzsk ns/ fBg[zBsk 
(Quality of work and 

efficiency) 
0^7 

  

12HnbkN ehs/ ezwK$NhfunK dh 
gqkgsh(Achievement of 

targets/tasks allotted) 
0^15 

  
 
 

13HndkbsK ftZu ub oj/ e/;K 
d/ fBgNko/ ;pzXh gkfJnk 
:'rdkB (Contribution in 

disposal of court cases) 

0^5 
  

14H nkgD/ nXhB nkT[Ad/ 
dcsoK d/ foekov dh ;KG 
;zGkb  (Maintenance of 

record of offices under 
one's control) 

0^5 

  

15HiBsk dhnK gqshp/BshnK dk 
;w/A f;o fBgNkok (Timely 

disposal of representations 
made by public & 
employees)  
 

0^5 
 
 
 

  

16 T[Zu nfXekohnK d[nkok 
wzrhnK fog'oNK$ikDekoh ;w/A  
f;o ;"AgDk (Timely 

submission of 
reports/information sought 
by higher authorities)   

0^5 

  

                      e[Zb i'V 100     
 
 

B'NL  J/HghHJ/HnkoH d/ gq'ckow/ ftZu j/m fby/ nB[;ko gqsh;Zassk d/ nXko s/ doikpzdh ehsh ikt/L^ 
 

nzfee rq/fvzr       doikpzdh 
81-100% T[sZw 
61-80% pj[s nZSk 
51-60% nZSk 
31-50% n";s 

30% iK xZN n";s s'A xZN 
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         Name & Designation of the officer reported upon:  

     

                                                           period of Report:  

     
 
 

Gkr^4 nkw (General) 
 

1. nkw iBsk Bkb ;zgoe (fiE/ fes/ bkr{ j't/)(feogk eoe/ nkw iBsk dh nfXekoh sZe 
gj[zu (accessibility) dh ns/ T[BQK dh b'VK gqsh ;zt/dBPhbsk pko/ fNZgDh fdZsh ikt/) 

 
 
 

2. ewi'o torK gqsh tsho/ pko/ fNZgDhL 
 
 
 

3. Nq/fBzr (nfXekoh d/ GftZy ftZu ezw eki B{z fXnkB ftZu oZyd/ j'J/, T[; d/ ezw eoB 
dh ;woZEk ftZu ;[Xko fbnkT[D bJh Nq/fBzr dh f;cko;a ehsh ikt/.) 

 
 
 

4. f;js dh ;fEshL 
 

 
 
 

5. fdnkBsdkoh (Integrity) pko/ fNZgDhL^  
 

 
 
6. fog'oN eosk nfXekoh tZb'A eowukoh$nfXekoh dh ;woZEk ns/ n;woZEsk, NhfunK 

dh   gqkgsh,n;kXkoB gqkgshnK, wjZstg{oB n;cbsktK 100 (;") ;zpzXh ;apdK ftZu 
toBD ehsk ikt/. 

 
B'NLfJ; Gkr^4 ftZu fdZs/ eEBK ftZu eh gqshe{b eEB jB iK Bjh<(fJj ekbw fNZe eoBk bkIwh 
j?) 
Tick (√) ehsk ikt/.          iK  
       
 
 
7. Gkr^3 ftZu'A gqkgs ehs/ e[Zb nzeL 
 
 
8H   fdZsh ikD tkbh doikpzdhL^ 

 
;EkBL                      fog'oN fbyD tkb/ nfXekoh d/ j;skyo 
fwshL                            BK LHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH 
                                     
      fog'oN nXhB ;w/A d"okB nkj[dkHHHHHHHHHHHHHHHHHHHHHHH 

jK  

 BjhA 

100  
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         Name & Designation of the officer reported upon:  

     

                                                           period of Report:  

     

 

Gkr^5 
    ohftT{ eosk nfXekoh d/ eEBL^ 

1. ohftT{ eosk nfXekoh nXhB ehs/ ezw dk ;wK 

 
 
2. eh s[;hA fog'oN eosk nfXekoh tZb'A Gkr^3 ftZu ehs/ w[bzeD Bkb ;fjws j'< i/eo 

Bjh sK Gkr^3 ftZu T[gbZpX ekbw ftZu nkgDk w[bzeD doi ehsk ikt/. 
 
 
 
 
 
 
3. eh s[;h fog'oN eosk nfXekoh tZb'A Gkr^4 ftZu doi ehs/ eEBK Bkb ;fjws j'< 

i/eo BjhA sK n;fjwsh d/ ekoB th dZ;/ ikD<  
 
 
 
 
 
 
4. ohftT{ eosk nfXekoh d/ eEB (feogk eoe/ nfXekoh d/ ;w[Zu/ r[DK, ;w/s 

;woEkstK, n;woEsktK ns/ NhfunK dh gqkgshnK pko/  bZrGr 100 ;apdK ftu 
toBD ehsk ikt/).     

 
 
 
 
 
 
5H fdZsh ikD tkbh doikpzdh L^ 
 
 
;EkB L      ohftT{ eosk nfXekoh d/ j;skyo 

fwsh L      BKHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH 

fog'oN nXhB ;w/A d"okB  

nkj[ZdkHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH 
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         Name & Designation of the officer reported upon:  

     

                                                           period of Report:  

     
Gkr^6 

gqtkBeosk nfXekoh tZb'A fog'oN 
 

1H eh gqtkB eosk nfXekoh foftT{ eosk nfXekoh tZb'A fdZsh ro/fvzr Bkb ;fjws jB. 
i/eo BjhA sK ;'Xh ro/fvzr dZ;h ikt/.  

 

n;fjwsh d/ ekoB th dZ;/ ikDL^ 
 
 
 
 
 
 
 
2H eh e'Jh n?vto; fowkoe; nfXekoh B{z ezBt/ eoB/ b'VhAd/ jB < i/ jK sK fJ; dk 
;zy/g ;ko fdZsk ikt/. 
 
 
 
 
 
 
 
 
 
3H fdZsh ikD tkbh (Final) nzsw doikpzdhL^ 
 
 
 
 
 
;EkB L      gqtkB eosk nfXekoh d/ j;skyo 

fwsh L              

       BKHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH 

fog'oN nXhB ;w/A d"okB 

nkj[ZdkHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH 

 


